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Sub: Book requisition from Library

NOTICE

All students are informed that the following procedure is in place for

raising book requisition from library.
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Course wise list of books is available at library.

List books is subject wise and the same is available in A to Z

series.

While raising the book requisition the number notified at the

last column of the list should be given to the librarian.

Depending upon the availability of books the librarian shall

issue to book.

While raising the requisition it should be for 2 books

Book issued from the library must be returned within 7 days.

Delay in returning book may require late fee.

Any damage/ loss to the book shall be recovered from the

concerned student.

Students are advised to use /handle books in such a manner,

which will not cause damage and the said books shall be

:

useful for other students.
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